
a schedule, I would hope that it
doesn’t become common practice
After all, we have preached team ro-
tations for years because it allows our
members to meet and work with all
the members of this ministry.

Over the last couple of years we’ve
looked at making significant changes
in our dress code, in the way we
count, and in the way we usher at
Mass. In all these inquiries we have
yet to come up with a clear decision
that satisfies everyone. Half want to
hold on to past practices because it
works, while half feel it’s time for a
change, hoping to attract more pa-
rishioners to join our ministry. Both
have very valid reasons.

So we keep moving forward, mix-
ing the old with the new, making

small changes along the way when
needed. Here are just a few of the
issues that we need to inform every-
one of and we’ll address any neces-
sary changes with the help of the
eleven or so who attend the meetings:
Ushers’ Dues: We call them “dues”
though they’re not mandatory. This
donation taken up at the beginning of
our new schedule in August helps us
to cover many needs throughout the
year. It covers the cost of a Mass for
a recently deceased usher. It covers
the minimal cost of refreshments at
our meetings. On occasion, one or
more different organizations within
the parish will ask for a donation for
a worthy cause:
The Youth Minis-
try, Oktoberfest,
the Music Minis-
try (piano) are
just a few exam-
ples.

The donation is just $10.00. En-
velopes are on the clipboard or in
the Ushers’ Room. Please put
your name on the envelope and
give it to myself or Joe Grasinski,
or just drop it in the collection
basket. Need to know if you’re
up to date? Just ask Joe Grasin-
ski. I never ask anyone to give in
their first year ushering. I thank
you for this commitment. It does
go towards helping others and
meeting our needs.
Ushers’ Badges: With the three
(3) new ushers we recently wel-
comed, I’ll be ordering badges
again. New ushers receive their
first badge at no cost. If you are
in need of a replacement badge
you need to contact me immedi-
ately. The cost is around $9.00.
Somewhere out there are about
15 or 20 generic badges (those
just saying “USHER”). If you are
in possession of one and are not
currently using it, please return it
to the brown cabinet in the Ush-
ers’ Room. Otherwise I’m going
to need to order yet another 5
new generic badges.

Please see EDITOR, page 2

THE MINISTRY OF

From the Editor

Hello Ushers. . . It has been a
year since the last newslet-

ter. Many things have changed in
the last couple of years within the
structure of the Ushers’ Club.
The old practices of new officers
and new teams and even new
Ushers have all but disappeared.

I’m writing today to update you
on some of the significant chang-
es, and inform our newest ushers
and those who choose not to par-
ticipate in the meetings of what’s
ahead. Our commitment to this
parish has not faltered, however
we’re doing things a little differ-
ent now.

Because no one as yet has
shown interest in becoming an
officer, we’ve continued on with
the three remaining officers for
some time now. Last year we did-
n’t even have Nominations or an
Election of Officers because of
no interest. If anyone should be
interested in becoming an officer
in the future, please see me for an
explanation of what’s involved in
that position. Our meetings have
dwindled down to three (3).
These remaining dates are be-
cause of the need to plan and
make decisions based on what is
immediately ahead of us during
the Liturgical Year.

The last couple of years you
may have noticed that the teams
have not changed. Though this is
convenient for me when making

Next Meeting:

Monday, November 18
“Mass for Deceased Ushers”

 Mass @ 7:00 p.m. in the
Church

 Pizza & Salads to follow
in the Parish Hall.
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the Ushers’ Room for reference.
Remember to remain calm, and try to handle the

situation without disturbing the Mass if that is possi-
ble. Fr. Ken might stop Mass and address the issue at
first, but will continue on with the help of the ushers.

In a situation that might pose a danger to yourself,
you do not have to put yourself in harm’s way. Check
with your captain or call 911 immediately. We’ve
tried to cover as much as possible in this document,
but every situation is different.

Donations: At our last meeting we decided to make
a donation of $100.00 to the Oktoberfest Committee
to help with the cost of this event. This is something
that we have done every year since its inception.

With the Music Ministry recent request for dona-
tions for a new piano, we again made a donation of
$100.00 to help out in their need.

Previous Weeks’ Guardians: Parishioners occa-
sionally ask us for Guardians from the week before.
There is a rack in the Ushers’ Room for previous
weeks’ Guardians. There is no longer anyone keeping
that rack up to date so were asking that after the 11:30
Mass on Sunday, the ushers put about five (5) Guard-
ians in that rack, rotating out any Guardians over four
weeks old. Thank you for your help.

Steve Assenmacher

Officers
2019 - 2020

President Charlotte Nichols
Secretary Steve Assenmacher
Treasurer Joe Grasinski

Committees

Sick Steve Assenmacher
Worship Ellen Norlock
Entertainment Charlotte Nichols

Paul Nichols
Steve Assenmacher

Retired / Kof C Richard Larys
Bereavement Steve Assenmacher
Archives Steve Assenmacher

EDITOR
Continued from page 1

Mass for Deceased Ushers: On Monday, November
18 we will be celebrating a Mass in the Church at 7:00
p.m. This year we have a number of Ushers who have
passed or had family members pass since last Novem-
ber. A few years back we began to recognize family
members along with our Deceased Ushers because we
think of every member of this ministry as family.
For this year we remember Ushers:

Don Kostrewa 11/28/18
Edwin Zavisa 6/18/19
Julia Ciernik 7/20/19
Bob Kozma 10/12/19

And Family:

Betty Rever 12/29/18 Mother of David Rever

Robert Trapp Jr. 12/21/18 Son of Bob & Virginia Trapp

David Core 3/02/19 Brother of Tim Core

Nellie Fryc 7/19/19 Wife of Alois Fryc

John Larys 8/13/19 Father of Rich Larys

Julia Archer 9/13/19 Daughter of Dr. Frank Kronner

Immediately following the service there will be a meal
of pizza, salad, and desserts in the Parish Hall.
* * * Please take the time to join us. * * *

New Schedules: New schedules will be reissued
shortly. We have added three (3) new ushers to your
schedule. John Thompson will be joining Team #1, and
Mary Calder and Peter Petis will be joining the Unas-
signed list. We’ve also omitted Nick Zubok from Team
#8. Nick has gone to Divine Child Parish.

There were a few mistakes in your original copy that
have been corrected, so please delete your original
copy when the new schedule arrives. The date is in the
upper left corner of each page.

New Ushers: As previously mentioned, we have three
new Ushers.

John Thompson Assigned to Team #1
Mary Calder Unassigned—4:30 Mass only
Peter Petish Unassigned—4:30 & 7:30 Mass

* * Please welcome these new ushers to our family.

Emergency Protocols: It was brought up before and
again at our last meeting that the ushers need to know
what to do in case an emergency situation occurs dur-
ing Mass. Most of you were issued a set of instructions
a few years ago addressing this issue, but I will reissue
them again at this time. Please read them over and be-
come familiar with them. I don’t expect you to remem-
ber everything but collectively as a team, your group at
Mass will be able to handle the situation effectively. A
copy of this document is posted on the bulletin board in
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Sacred Heart Ministry of Welcome

Meeting Minutes

September 25, 2019

Meeting opened at 7:30 p.m. with an opening prayer led by President Charlotte Nichols.

In Attendance: 11 Ushers were in attendance.

Charlotte Nichols Paul Nichols Steve Assenmacher John Thompson
Jim O’Reilly Mary Killewald Bart Quinley Peter Lynett
Joe Grasinski Maureen O’Reilly Peter Petish

Previous Meeting Minutes: Motion made to waive reading of the minutes of March 27, 2019. Motion passed.

Treasurer’s Report: Joe Grasinski began his repor t by reviewing in detail our Income & Expenses repor t
for 2018-2019. With a beginning balance (7/7/18) of $617.13, Income of $349.00, and Expenses of $285.05, we
begin 2019-2020 with a current balance of $681.08, showing an increase from the previous of $63.95. 28 of the 44
members had paid their dues. Motion made to accept the report, subject to audit. Approved.

Applications for Membership: Steve Assenmacher repor ted having three (3) new applications for member -
ship. The applications of John Thompson, who will be joining Team #1, Mary Calder who will be joining the Un-
assigned Ushers volunteering for the 4:30 p.m. Mass, and Peter Petish, also joining the Unassigned Ushers volun-
teering for the 4:30 and 7:30 Masses. All three members were introduced to the group and motions were made to
accept them into the Ushers.
 Steve is still waiting for two (2) other parishioners who through Time & Talent were interested in joining the

ushers. They have not yet returned his calls.
 Peter Lynett asked if the new ushers as well as all the current members would receive some kind of information

on how to handle emergencies in church. Steve responded that everyone had been emailed a set of instructions
for what to do in the event of an emergency and that a copy was on the bulletin board in the Ushers’ Room. He
would reissue that document once again.

Bills and Communications: Char lotte Nichols submitted a bill for $5.00 for the evening’s refreshments. Mo-
tion made to accept and pay the bill. Approved.
 Steve Assenmacher conveyed a “Thank You” to the Ushers from the family of John Larys.
 Charlotte Nichols thanked everyone for the well wishes and the card during her recovery.
 Steve also personally thanked Paul Nichols for the use of his car to transport tents to Oktoberfest, and Rich

Larys, Joe Grasinski, and Jim O’Reilly for their help setting up or taking down those tents at Oktoberfest.

COMMITTEE REPORTS

Sick Committee: Char lotte Nichols repor ted that she was doing much better and was beginning to usher
again.
 Steve reported running into Tracy Kyle at the 4:30 Mass and reported she was doing well.
 Ken Gusfa had told Steve that he was doing much better.

Membership Committee: Steve repor ted that through “Time & Talent” we received five possible candidates to
join our ministry. John Thompson, Mary Calder, and Peter Petish were all in attendance at this meeting. The other
two, Jeffery Benson, and Joseph Quinones had been called but as of yet had not returned Steve’s calls or emails. It
also appears that Nick Zubok has gone to Divine Child Parish, which leaves Team #8 with only 3 Ushers. We also
had an inquiry about helping with counting, which should be addressed by Fr. Ken. Chris Willard will be asked to
help out Team #8 until we can add another usher to that team.

 Steve reminded everyone that you must fill out a “Time & Talent” form each year and return it to the office.
Many of the Ushers have not.

Please see MINUTES , page 4
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MINUTES
Continued from page 3

Membership Committee (cont.): Steve asked if anyone had any issues with the new schedule. The general
consensus was that most were happy with their teams so we kept the teams as is for another year.

Worship Committee: No Repor t.

Entertainment Committee: Charlotte Nichols reminded everyone that the “Mass for Deceased Ushers” was
coming up on Monday, November18 with Mass in church at 7:00 p.m. and a meal to follow in the Parish Hall.
Charlotte mentioned that Pizza & Salads went well last year and if there were no objections, we’d do the same this
year. She also asked if anyone would like to bring a dessert to contact her.

Retired Ushers / Knights of Columbus: No Repor t. Rich Larys will be moving at some time so we need to
find a new representative from the Knights at some time.

Bereavement Committee: Steve Assenmacher repor ted since our last meeting, we had lost ushers Edwin
Zavisa and Julia Ciernik. We also lost family members to some of our ushers: Betty Rever, mother of David Rever,
Robert Trapp Jr., son of Bob and Virginia Trapp, David Core, brother of Tim Core, Nellie Fryc, wife of deceased
usher Al Fryc, Julia Archer, daughter of deceased usher Dr. Frank Kronner, and John Larys, father of usher Rich
Larys. All will be remembered at our “Mass for Deceased Ushers on Monday, November 18 at 7:00 p.m.

Old Business: None.

New Business: Steve Assenmacher explained the purpose of the “Ushers’ Dues”. It is a donation collected eve-
ry year at this time to help us boost our funds for expenditures like Masses for deceased ushers, donations to groups
or special parish needs throughout the year. It covers our meeting refreshments, and sometimes the added funds to
pay for needs at our own special functions. It is simply a donation. Not mandatory. Envelopes are found in either
the back pew or in the Ushers’ Room. Put your name on the envelope and drop it in the collection basket. It will
come back to us. Joe Grasinski keeps track of it if you’re not sure if you’re up to date.
 Steve mentioned that the temperatures for the month of September were very warm this year so the motion was

made to extend the summer dress code an additional month until the first of October. Motion made and accept-
ed.

 Due to the early date of Oktoberfest this year, Steve Assenmacher made a motion to donate $100.00 to the Ok-
toberfest Committee as we have done in the past. The committee was still taking donations. Motion passed.

 Steve Assenmacher also made a motion after conferring with Treasurer Joe Grasinski, to also donate $100.00 to
the Music Ministry for the purchase of the new piano that they’d hoped to purchase. Motion passed.

 Charlotte Nichols asked if new badges would be ordered for the new ushers because some others had requested
new badges. Steve Assenmacher replied that, yes, he’d order them as soon as he was sure who he needed badg-
es for. Steve said he’d send out an email asking everyone if they wished to order a replacement badge. He’d
also ask those people holding on to one of the possibly 15+ missing generic badges to please return them to the
brown cabinet in the Ushers’ Room.

For the Good of the Club or Parish: President Char lotte Nichols asked that with the cold weather coming to
please not put the Guardians on the registers. This is a potential fire hazard.
 Steve Assenmacher also mentioned that the angle door sticks when the weather is humid. So much so that peo-

ple think it’s locked. The same is true of the Ushers’ Room door.

 Joe Grasinski asked about the extra Guardians in the Ushers’ Room that were dated July. Steve informed every-
one that those are the last three weeks’ Guardians. But, since Don Kostrewa had passed no one keeps the rack
up to date. He asked that the 11:30 ushers put about five (5) Guardians in the rack after Mass each week and
rotate the rack every week. People will occasionally ask for a past Guardian.

Adjournment: Motion made to adjourn meeting at 8:30 p.m. Approved. President Char lotte Nichols closed
the meeting with a prayer.

Steve Assenmacher
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Security and Emergencies at Mass

Security Issues

With all that is going on in today’s world, we the Ushers have the best opportunity to see and hear any unusu-
al activity in the Church during the Mass. Whether you are standing or seated, always be aware of your sur-
roundings. Never try to take on a situation on your own. Always get assistance from your teammates.

What if I notice someone who looks suspicious by their actions in Church?

 Don’t always judge a book by its cover.
 First discreetly notify your captain or assistant captain of the location of the person and why you feel them

to be suspicious looking. It’s always good to have a second opinion.
 You can’t throw someone out of Church.

Do we intercede if someone is distracting others? How?

 If they’re causing a disturbance, politely ask if you can be of assistance. If necessary, ask if they could take
the issue into the vestibule where you can discuss the problem without disrupting the Mass.

 You should never touch (grab) an individual.
 If the problem escalates to a point of getting out of control, call 911 for assistance.
 A child crying or making a disturbance is the responsibility to the parents. If it continues and seems to be

bothering others as well, you might ask if there is anything you can do to assist them. Sometimes just giv-
ing the child or their parent one of the children’s liturgy books helps to calm the situation.

How do we handle people congregating in the vestibule by the bathrooms? People asking parishioners
for food or money?

 As a general rule, anyone asking for food or money should be directed to stop by the office during regular
business hours.

 If someone is hanging around the bathrooms and seems to be upsetting the children or their parents, you
should ask them to wait in the main Michigan Ave. vestibule. With the exception of a parent calming a
fidgety child, the vestibule by the bathrooms should always be clear during Mass.

Is it a general rule that someone should remain in the back of church at all times to keep the best view of
the entire building? Should we be doing this during collection or communion?

 Some of our ushers are advanced in their years and standing during the entire Mass is not always easy.
We’ve adopted the practice of letting them sit during the readings and homily with the instruction to keep
their eyes on the goings-on in the Church. If someone looks like they’re in need of assistance, get up and
help them. If someone’s opening the confessional doors, they’re probably looking for the bathroom. Rest
your back – but be aware of your surroundings.

 During the collection, there is no need for an usher in the back until the money gets there, and by that time,
all the ushers are approaching the back. Though, maybe someone needs to check the vestibule before we
all get to the back for anything suspicious.

 During communion, we need to go back to the practice of having the Military Usher finish letting that
small section out, receive communion themselves, and go to the back so when the parishioners in the back
of Church and the ushers go forward, there’s someone to keep an eye on anyone’s belongings (purses) left
in the pew during communion.
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Illness or Emergency

During the celebration of the Mass, someone may become suddenly ill or faint. This is a reason to always be
aware of your surroundings. If you hear someone excessively coughing or choking, you hear a loud thud or
crash, check it out. Usually there will be a commotion in the area of someone in need of help, but not always.

We, the Ushers are the first responders in event of any illness or emergency. There is a Medical First Aid Kit
as well as a Defibulator in the front vestibule next to the Sacristy door. Familiarize yourself with it and its lo-
cation should you have a need for it. There are some clean-up materials in the Ushers’ Room.

What is our responsibility as far as watching out for someone who has fainted during Mass? Do we need
to remain standing to keep a better view?

 Again, it is not always necessary to stand for the entire Mass. If someone should faint during Mass, you
most likely will know about it because there’s usually some commotion around the area of the ill person.
Remember, resting your back, feet, and legs is ok, but again, be aware of your surroundings.

 In the event that someone does faint, the ushers are in charge. Your first response is to go to the person and
have someone with a cell phone with you if calling 911 is necessary, but don’t call until you’ve reached
the person and accessed the situation. If calling 911 is deemed necessary, be prepared to answer
questions about the condition of the person. Meanwhile, have someone go outside to get the number of the
door closest to you and wait for the EMS. If possible make the person comfortable (laying them down, or
sitting them up). If they are conscious and able to, have someone get the wheelchair out of the ushers’
room and assist them to the rear vestibule where the EMS will have more room to work. The presiding
priest may stop Mass momentarily to check on the person or ask if a doctor is in the congregation,
but after this pause, should continue on with the Mass so as to take the attention off of us. Too many
people around the area is to be avoided, so if they’re not family or medical personnel, please ask them to
return to their seats.

 If CPR is required proceed or get someone who’s trained in CPR.
In the event that a person has no pulse, there is a portable Defibulator in the front vestibule. The Defibula-

tor will talk you through the process of defibulation. Always try to respect the person’s privacy to the
best of your capability.

 Sometimes you may have someone coughing quite frequently (choking). You can ask them if they’d like a
glass of water and then get them one from the Ushers’ Room or the Sacristy.

 A box of Kleenex is usually available in the Ushers’ Room or the back pew in church for someone in need.

 Though not used very often anymore, we do have a stretcher in the inside closet inside the Military confes-
sional closest the door.


